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FREQUENTLY ASKED QUESTIONS
DESIGNATED SCHOOLS/STUDENT TRANSFERS (POLICY P.077.PLG)

Date Issued:

7 January 2010

Q: At a Special Meeting of the Board on 5 January 2010, the Ottawa-Carleton District School Board adopted a new cross boundary transfer policy. When does the new policy come into effect?   

A:  This policy applies to the 2010-2011 school year which begins September 2010.  All transfer applications submitted during the February Transfer Application Period will be considered under the new policy.
Q: Why did the OCDSB Board make changes to the current transfer policy?

A: The new policy supports the OCDSB’s commitment to community schools, while still maintaining opportunities for student choice based on the particular learning needs or exceptional personal circumstances of the student.  This is an important part of our larger focus on student achievement and our commitment to providing the best education for every student in every school across the District.
Q: When is the transfer period?

A:  Elementary and Secondary student transfer requests for 2010-2011 must be made during the following application period for accommodation planning purposes:

· Student Transfer Application Period - Tuesday February 16 to Friday Feburary 26, 2010

· Middle French Immersion Registration Period - Monday February 22, 2010 to Friday February 26, 2010

· Late French Immersion Registration Period - Monday February 22, 2010 to Friday February 26, 2010

Q: Can I apply on-line?

A:  No, there is no on-line application process. A completed transfer form must be returned to the receiving school principal during the application period.  
Q: How do I apply for a transfer?

A:  A parent/guardian or a student (if 18 years of age or older) may apply for a student transfer for a student to attend a school other than the designated school.  A transfer application form must be completed and returned to the receiving school principal during the application period. 
Please note: The form is currently being revised as a result of the new policy and will be available from on this website and from schools by the end of January.

Q: Is it first come, first served?

A:  No, every application will be reviewed on an individual basis. The new policy moves away from a first come, first served approach to student transfers and towards a criteria based approval process for elementary and secondary student transfer applications.
Student transfer requests received during the regular application period shall be approved by the receiving principal, after consultation with the sending principal within the limitations of the student transfer cap and subject to the following criteria:
· Elementary Student Transfer: 
a) particular learning needs of or requirements placed on the student: and/or 


b) exceptional personal circumstances.
· Secondary Student Transfer: 
a) particular learning needs of or requirements placed on the students; and/or 

b) access to a course package that is not available at the student’s designated school, including transfer at the Grade 9 level to access a course package at the receiving school that does not commence until grade 10; and/or 

c) exceptional personal circumstances.

Q:  When will I find out if my application is approved?

A:  The applications require the approval of the principal at the receiving school, after consultation with the principal of the sending school.  The receiving principal may request evidence and reasoning in support of the transfer application.  After the close of the application period, the principal will review each application.  The time required for completion may vary subject to the number of applications received.  All applicants will received a letter advising whether the transfer request was approved or denied.

Q:  If I get a transfer, will I be eligible for transportation?

A:  The OCDSB will not be responsible for providing transportation when a student transfer is granted.  Transportation is the responsibility of the applicant.  On the recommendation of the receiving principal and at the discretion of the superintendent of instruction responsible for the receiving school, however, transportation may be provided where possible in response to the exceptional circumstances of a student.

Q: My Child is already at a school under a transfer. Does he/she have to return to designated school? 

A:  No Students transferred under the current policy may remain at their current school.
Q: My child is currently at a school on a transfer. His/her sibling is entering into Grade 9. Will his/her sibling automatically be eligible to attend the same school? 
A: No, siblings would have to apply for a transfer under the new transfer policy and provide the academic or personal reasons for the transfer. 
Q: What is a “particular learning need”?
A: We understand that the learning needs of every child are unique. However, in most circumstances, the learning needs of students can be met in any of our schools. The transfer policy is intended to provide an opportunity for those students and parents who believe the students learning needs would be better meet in a different learning environment.  Each transfer application is unique and will be assessed on its own merits.

Q: What is an “exceptional personal circumstance”?

A: We understand that personal circumstances vary. The policy is intended to provide an opportunity for students and parents to identify exceptional personal circumstances that require accommodation at a school other than their designated school. 

Q: Am I required to provide “evidence”?

A: The transfer form will require you to explain the rationale for your application. The receiving principal may ask you to provide additional evidence if necessary.

Q: Where can I get more information?
A: We understand that you may have more questions.  We are currently finalizing the implementation details associated with the new policy.  We will post any new information on our website as soon as it becomes available. Your school principal is always available to help with your questions or you can call our Communications and Information Services Department at 613- 596-8310.
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